
Registration to 6-9 MAY 2019
· Monday & Tuesday: Finnish Defence force & The Association of Finnish Defence and Aerospace Industries (AFDA) members
· Wednesday & Thursday: Estonian Defence force & The Estonian Defence Industry Association (EDIA)
	Company
	

	CVR number
	

	Contact person, phone, e-mail
	

	Name(s) of persons attending
	

	2-3 sentences of your value proposition & offering to the Defence Forces. 

Max 300 characters (no spaces) (Word: Review / word count)

This will be the first info of your company together with a link to your webpage we will send to the Defence Forces.

	


[bookmark: _GoBack]
The price for SMEs is DKK 16.169 (please see the guidelines for the GROW subsidy program here). For larger companies the price is DKK 24.875. (If possible we will seek to get funding from the MFA strategic business alliance program which will bring the price down to DKK 16.169 for everybody). 
Transportation during the trip by Tallink from Helsinki to Tallinn should be booked according to programme.
Rental of tables, most meals during the visit, costs related to networking receptions such as catering and bus transportations etc. will be divided between participating companies and invoiced separately. We will seek to do this at best possible price. With 10 companies participating, the price will be appr. DKK 6.500, including up to 2 persons from each company.
The final price of outlays depends on the number of participating Danish companies.
Flights, accommodation in Helsinki and Tallinn, and ferry tickets from Helsinki to Tallinn are not included in the price. 

Date:		Name: 		

Signature:
[bookmark: _Toc256000008]By returning this filled document, I hereby confirm and accept that we will be attending the meetings with the Finnish and Estonian defence forces, and confirm that I have read the details and the terms and conditions for Standard Proposal in the following pages.

General Business Conditions
General Business Conditions
General Business Conditions for the Trade Council, Ministry of Foreign Affairs 
as per January 1st, 2019.
1. Purpose 
1.1 These General Business Conditions shall apply to the Trade Council's/The Foreign Service's assistance to Danish and foreign enterprises in commercial cases, cf. part 2 of the Executive Order No. 246 of 10 April 2008 on payment for the services of the Foreign Service. 

2. Agreement 
2.1 Assistance by the Trade Council shall be paid for according to the current rates and for cases that are paid according to hourly rates and where the time spent exceeds half an hour in accordance with a written agreement between the Trade Council and the enterprise. The written agreement shall contain information about the expected time consumption, the hourly rate - or if deemed more expedient, an overall price for the specified service - as well as an estimate of possible expenses. 

3. Prices etc. 
3.1 For assistance the purpose of which is to support the business community's export efforts and other commercial activities abroad, a fixed price per hour or fraction of an hour or a fixed overall price for the service shall be paid. There is, however, a minimum fee per individual solved case. 
3.2 For certain types of assistance, for instance, the procurement of publications, statistical material, credit reports or customs information etc., a fixed fee shall be paid provided the time consumption is less than one hour. A fixed fee shall be paid for lectures. 
3.3 Prices and fees are in Danish kroner unless stated otherwise. Assistance provided in Denmark is subject to value added tax. 
3.4 Any expenses, for instance for purchase of materials, information, access/connection to databases, travel expenses, telecommunication etc., have to be refunded. 

4. Terms of Payment 
4.1 The Trade Council collects its payment when the service has been rendered. However, depending on the circumstances a partial or advance payment may be required. 
4.2 Payment shall be made no later than 30 days after the invoice date. A fee may be charged for late payment and interest may be charged according to the general rules. 

5. Termination 
5.1 Either party shall have the right to terminate the agreement with immediate effect. In such cases, the enterprise shall pay for the assistance provided so far and for any expenses that the Trade Council has paid or committed itself to pay. 

6. Professional secrecy and confidence 
6.1 By virtue of their terms of employment, the staff of The Ministry of Foreign Affairs, including the Trade Council, is obliged to maintain professional secrecy in relation to information, including competition-sensitive information concerning enterprises and trade secrets, to which the staff become party in the course of their work and concerning which they have signed a pledge. Thus, professional secrecy also applies to such information to which the Ministry of Foreign Affairs/the Trade Council becomes party while cooperating with partners and companies. The duty of professional secrecy also continues after the employee has left the service. Failure to comply with this duty of professional secrecy can lead to criminal liability under the Penal Code. 

6.2 The Ministry of Foreign Affairs/the Trade Council treats information received from partners and companies confidentially within the framework of Danish legislation. This includes information that is sensitive to competition, trade secrets and commercial or operational matters.

As a public authority, the Ministry of Foreign Affairs/the Trade Council is governed by Danish administrative law, including Access to Public Administration Files Act. Binding public law take precedence over any agreements, statements or the like in relation to third parties. 

[bookmark: _GoBack_0]Referring to Section 7 of the Access to Public Administration Files Act any person may demand to be acquainted with documents received or issued by a public authority in the course of its activity. However, the right to access to documents is restricted due to certain exception. With reference to section 30 (2) “ the right of access to administration files shall not apply to information on technical plant or processes or on operation or business procedures or the like, provided it is of material importance to the economy of the person or enterprise that grant of the request be refused.”   

The Ministry of Foreign Affairs will consult with partners and companies prior to responding to any request concerning access to documents, but cannot necessarily accommodate every request for confidentiality.

7. Liability for Damages 
7.1 The Trade Council shall be liable to the enterprise according to the general rules of Danish law, always provided that the Trade Council shall not be liable for loss of profits, loss of income or any other indirect loss. Payment of damages cannot exceed the remuneration agreed upon or the fee according to the current tariff. 

8. Disputes 
8.1 Agreements comprised by these General Business Conditions shall be subject to Danish law. 
8.2 Any dispute arising out of or in connection with agreements comprised by these General Business Conditions and which cannot be settled by negotiation shall be settled by the ordinary courts of law. 

